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WinSearch Cloud Service
User Account Disablement
Please complete the information below for the Cloud Service account that is to be disabled.
Email the completed form to help@winsearch.com
Company Name: [image: image1.wmf]


User’s Name: [image: image2.wmf]


User Login: [image: image3.wmf]


Date & Time account is to be disabled: [image: image4.wmf]

  or    ASAP
Today’s date: [image: image5.wmf]


What do we do with this user's data:

   Please copy all data to another Cloud Service user’s directory.  Cloud Service username:
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   Please delete the data.

User's data includes their X Drive, their Documents folder and any email PST files existing or archived. 

If an option above is not selected and we do not receive a written request for data copy or data transfer within 30 days, the user’s data will be deleted.  After 30 days an additional fee will be charged if data retrieval is requested.

If you are an MS Exchange customer, please fill in the following:

User’s emails should be forwarded to[image: image7.wmf]

.

Please give [image: image8.wmf]

 access to user’s mailbox.
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Authorized user signature



Title
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Name (please print)




Date
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